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Going self-employed can be daunting – no matter what the profession or circumstances. 

It is truly taking on that responsibility in terms of hard work, paperwork and 

accountability. But the positives that come from being self-employed are also pretty great 

– you get to be your own boss, flexibly set your own hours, shape your business how you 

see fit and make the decisions that you believe are the best for your business. You can be 

creative, passionate about your work, and you can even deduct certain costs as business 

expenses to get tax relief too!

First off, you need to make sure that the route of self-employment is the right one for you. 

 Make sure you have a plan as to how you will get customers/build a client base. 

 Can you manage if the income doesn’t come flowing in right away? 

 Will you be able to meet outgoing business costs as well as maintain the cost of

 living in the meantime?

 And will it suit you and your family to not have any employee benefits such as

 holiday pay, sick pay or pension contributions? 



 And from a social level, are you prepared for the level of isolation that can arise by

 no longer having “work colleagues”? 

 From a logistics point of view, do you have a space that is suitable for you to work?

 And the equipment needed to do so? 

 And do you also have the knowledge needed, both in the area of your job, such as 

photography, as well as the business side of things -dealing with money, accounts, tax, 

records?

So you’ve decided the time has come – and you want to go from hobby photographer to 

professional! Hooray! But where do you begin?

This guide is to explain exactly how you set yourself up as self-employed. There will be 

other factors to consider, depending on situation – for example, if you are setting your 

business up while also working somewhere else, but it will still give you a great starting 

point and some important things to consider! 

Write a Successful Photography Business Plan!



Firstly, think about what your business actually will do. Do you want to be in a studio? Or 

purely an on-location photographer? Are you going to focus on weddings, kids, newborns 

or families? Are you going to sell prints or just digital images? Or maybe you want to do 

in-person sales, where you meet with your clients after a session and sell prints and 

products?

Next, outline a mission statement! This can be anything from a few words to a couple of 

sentences, all the way to a paragraph that describes your purpose as a business. What 

types of services you offer, goals, and how you plan to connect with your market. This is 

how you plan to sell your business to your clients, so it should be well thought out and 

unique!

Then you need to analyse your target market. Who are they? And where are they? Are they 

in your small town, or do you need to expand your marketing to surrounding areas? Who 

is your ideal customer and how would you describe them? Seriously, write down a list of 

WHO they are.  What is the competition like in your market? I know we don’t want to get 

on the comparison train, but Google three local photographers and see what they’re 

charging.  You can use this information to draft what you’ll offer. Don’t feel like you have to 

be EXACTLY like them either!!! In fact, how are you going to be different?!

Now come up with a sales strategy! Apart from taking photos, how exactly are you going 

to make your money? What EXACTLY will you sell? Prints, Canvases, Wraps? Gloss or 

Lustre? What sizes? What finishes? How will you sell them? Pixieset? Shootproof? What lab 

will you use? What will you charge?



And on the topic of charging – what are your financial needs and obligations? What I 

mean is, what’s your budget for business? Many photographers get their start with basic 

kit and equipment, and eventually upgrade their gear! There is no shame in growing 

slowly, so have realistic expectations! You’ll also need to access your incidental fees. How 

much are memory cards, and how many will you need? Are you paying monthly for 

editing software? And what about back up software? Make sure to write down all the little 

things, because they tend to add up rather quickly!

 

No matter how you decide to set up your business, every business owner should have one 

thing in common – GOALS! Decide on your main short term and long term goals. What do 

you want to achieve in your business in the first year? What about in five years time? Goals 

should be challenging, but realistic – write them down so you can track your progress 

towards them.



Naming your photography business is clearly one of the most important parts of 

establishing yourself in your local photography market and creating your brand. There are 

really two options when it comes to naming your business. You can come up with a catchy 

phrase, or you can name your photography business after yourself.

Naming Your Photography Business!

1. Make sure it is unique and something your clients can easily remember.

2. Avoid any unusual spellings, and an extreme play on words

 (that only YOU understand).

3. Try to make sure it’s easy to pronounce.

4. Make sure it’s classic and that you won’t change your mind down the road.

5. Simplicity is KEY, avoid technical words that your clients don’t know!

Some tips on naming your business

(if it’s not YOUR name!): 



6. Make it relevant to the type of photography you are specializing in!

 Meaning, don’t limit yourself with your business name.

7. BE YOU! Find a name that calls to you and represents your art.

Make it easy to remember, and something that will stand the test of time! Ask yourself, will 

your business name appeal to ALL types of clients you wish to attract? 

Top Tip: Try to set yourself apart from the crowd. Think of five words that describe YOU and 

your photography and see where that takes you! Your business name does not need to 

appeal to YOU so much as it does to your IDEAL CLIENT!

If you DO choose to name your business after your own name, that makes sense too! After 

all, you ARE your business right?  There is no separation. When you are the name of your 

business, people don’t have to remember two different names. This also lets them get to 

know YOU, both as a business owner and as an individual. We WANT people to know what 

we do, and this is a pretty great way to achieve that! 

Naming your photography business after yourself adds the benefit of being open to all 

different genres of photography and will follow you wherever you go (which I suppose 

can be a good and bad thing… so keep it professional)!

BUT… what if your name is confusing?

Maybe think of alternatives, like using your middle name or potentially shortening it

to avoid confusion. A confusing last name can potentially cause people to miswrite it 

when searching for you online… and we don’t want that!



If your name could be slightly confusing, make sure to address it on your website. In your 

“about me” section, help people out by showing what your name rhymes with, or the 

phonetic way to say it! This could potentially help transition into an explanation of your 

cultural background or where your name originates. AND… get ready to hear people 

mispronounce it!

One of the most important things that you must do when you’ve decided on a business 

name is to CHECK if it’s already taken! There is no LEGAL requirement in the UK to register 

your business name – but you can, regardless if you are a LLC or Sole Trader, if you wish to 

protect the use of your business name. You can for example simply pay an annual 

subscription to the National Business Register each year.

If you plan to register as a LLC, it’s important to know that no two LLC’s can have the same 

name. If however you plan to be a Sole Trader, you can have the business name as 

someone else with that name – it would just make sense that they are not in your local or 

immediate area to avoid confusion! You can check if a name has been taken by either 

checking on Companies House website for LLC names, or checking on the National 

Business Register online which will check thousands of names instantly. 

Registering as a business

So the first thing you’ll need to consider is what type of entity you wish to become once 

self-employed. The main options available to you are:



Registering as a sole trader is a popular option for most people, including photographers, 

as it is as simple as telling HMRC that you are self-employed, and that you are solely 

responsible for your business. You can do this through the GOV.UK website.  As a result, 

there’s little paperwork to get started – you pay tax on your profits and are responsible for 

your losses. You need to register for self-assessment with HMRC even if you’ve another job 

or you’re only planning on doing part time work. It’s a little harder to raise finance with a 

bank for a loan for example, as they tend to much prefer LLCs. Tax rates for sole traders can 

also be higher than they are for LLCs – so should you find the money rolling in, it may be 

time to consider converting to being a LLC instead.

1. Register as a Sole Trader

A limited company has its own legal identity, so your personal assets are protected should 

someone sue you for instance. This has an advantage over being a Sole Trader, where any 

business debts become your personal debts so your assets, such as your house, are not 

protected. To become a limited company in the UK, you need to register with “Companies 

House” https://www.gov.uk/government/organisations/companies-house and appoint a 

director to your company (which can still be you).

2. Register as a Limited Liability Company



You must submit a business plan, covering the following areas: Interpretation and 

limitation of liability, Directors’ powers and responsibilities, Shares and distributions, 

Decision making by shareholders and Administrative arrangements. Thankfully, there

are some easy to use templates available online to complete for this task: 

https://www.simplybusiness.co.uk/knowledge/articles/2016/11/memorandum-and-artic

les-of-association-template-free-pdf-download/

There isn’t as much privacy with being a LLC, as the details of your business are held with 

Companies House, including your earnings. BUT, you pay corporation tax instead of 

income tax as a LLC – which can often have much better rates! There’s also a wider range 

of allowances and tax deductible costs that are available to LLCs compared to sole traders. 

Another benefit though of being an LLC, is that once you register a company name, it’s 

yours – nobody else can use it. The paperwork with an LLC is more extensive however – 

you’ll have to file an annual return, as well as annual accounts and other tasks required 

from the “Director’s Fiduciary Responsibilities”.

Some other things to consider when setting

up business:

 If you’re working from home, check your tenancy or mortgage agreement to

 ensure that you’re allowed under the terms to do so

 Sort out insurance! This is so important. As a photographer, you’ll need professional  

 indemnity insurance and public liability insurance – and you should also make   

 sure to have insurance that covers your camera and equipment. There’s lots of   

 other insurance types, but look around, compare quotes, and see what you can find!



Self-Assessment: A Route to Paying Tax

Self Assessment is a system HM Revenue and Customs (HMRC) uses to collect Income Tax.

The tax-free personal allowance and the tax bands are the same for self-employed and 

employed people, so for 2018-19 you can make up to £11,850 before you need to pay tax. 

You’ll then pay the basic rate of income tax (20%) on income up to £46,350. The higher 

rate of 40% applies to income over £46,350, and on income over £150,000 you pay the 

additional rate of 45%. 

The tax year is from 6 April to 5 April the following year. For the first year you are 

self-employed, there could be a long delay before you pay any tax, but, when it arrives, the 

bill is likely to be large and could cover 18 months' profits. 

When you are self-employed, the tax on your business profits is normally due twice a year 

– by 31 January and 31 July.
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Matching tax years and accounting years

The rule to match your business accounts to a tax year is this: Your business accounting 

year which ends in the tax year will be taxed in that tax year.

Popular Insurance Companies



Example: Sarah prepares business accounts to 27th June. Her business accounts for the 12 

months to 27th June 2015 fall in the tax year which runs from 6 April 2015 to 5 April 2016. 

So her tax bills for the tax year to 5 April 2016 will be based on her accounts to 27th June 

2015. (She will actually pay the tax for the tax year to 5 April 2016 like this: part by 31 

January 2016, part by 31 July 2016 and any additional tax (or adjustment) by 31 January 

2017).

Tax is usually deducted automatically from wages, pensions and savings. People and 

businesses with other income must report it in a tax return. Most small businesses will 

need to show only three figures on the tax return – total business income, total business 

expenses, and profit (or loss). You will need to show any adjustments to your figures, for 

example for private use of business goods or services, or capital expenditure, in the 

appropriate boxes.

The Self Assessment Tax Return form will show you how to add up the numbers. If you use 

self-assessment on-line, this will be done for you automatically – so long as you put the



information from your business accounts into the right boxes.

If you need to send one, you fill it in after the end of the tax year (5 April) it applies to.

You can send your tax return online, or by post. You need to make sure you have registered 

first. 

IMPORTANT: You need to register as a business by 5th October in your business’s second 

tax year. You could be fined if you do not. HMRC recommends that you register as soon as 

you become self-employed, but as a sole trader, you have until the date above to

become “official”.

To register as either a sole trader or LLC, you’ll need to create a Government Gateway 

account here: https://online.hmrc.gov.uk/registration/newbusiness/introduction, wait for 

the details with your 10-digit Unique Taxpayer Reference (UTR) to arrive by post, and then 

complete the registration using the details given.



If you’re starting a new self-employed business and expect your annual gross income to 

be no more than £1,000, you may not have to register for Self Assessment but can 

voluntarily if your gross income for 2018 to 2019 will go above £1,000 and you want to be 

in Self Assessment.

You must register for Self Assessment and declare your income on a tax return when:

 You’ve made a loss and want to claim relief on a tax return 

 You want to pay voluntary Class 2 National Insurance contributions to help qualify

 for some benefits such as pension, employment support allowance, maternity

 allowance in the future or bereavement support payments.

 You want to claim Tax Free Childcare for childcare costs based on your self

 employment income

IMPORTANT: You’ll get a penalty of £100 if your tax return is up to 3 months late. You’ll 

have to pay more if it’s later, or if you pay your tax bill late. You’ll also be charged interest 

on late payments.

The “Trading Income Allowance”

This was introduced for the 2017/2018 tax year onwards – it exempts up to £1000 per year 

from income tax -it can apply to things like from money made from a hobby that is 

gradually turning into a business, for example. The exemption is automatic and if your self 

employed income is £1,000 or less you do not need to tell HMRC or file a tax return. The 

key thing to know about the trading allowance is that you can claim the higher of the



trading allowance of £1,000 or business expenses. You cannot claim both. So if your 

income in 2017/18 is £6,000 and expenses £500, you can instead claim the allowance of 

£1,000 so your profit is £5,000. Similarly, If you use the allowances you can deduct up to 

£1,000, but not more than the amount of your income. This is known as 'partial relief'. If 

your expenses are more than your income it may be beneficial to claim expenses instead 

of the allowances. 

So if your income is £900 (still below the amount you technically have to declare) but your 

expenses are £1200 – you can claim the loss through HMRC as expenses.

If your annual gross income from trading is £1,000 or less, you don’t need to tell HMRC, 

unless you have to fill out a self assessment form for another reason anyway. 

You can claim the trading allowance if:

 You use the cash basis of accounting  (Suitable for Photographers) OR

 You use the accruals basis of accounting but are eligible to use the cash basis. 



Cash Basis of Accounting Vs Accruals Basis of 

Accounting (Traditional)

“Cash basis” is a way to work out your income and expenses for your Self Assessment tax 

return, if you’re a sole trader or partner.

If you run a small business, cash basis accounting may suit you better than traditional 

accounting.

This is because you only need to declare money when it comes in and out of your 

business. At the end of the tax year, you won’t have to pay Income Tax on money you 

didn’t receive in your accounting period.

You can use cash basis if you:

 Run a small self-employed business, for example sole trader or partnership

 Have a turnover of £150,000 or less a year

If you have more than one business, you must use cash basis for all your businesses. The 

combined turnover from your businesses must be less than £150,000.



(Note: Limited companies and limited liability partnerships can’t use cash basis. In this 

instance you need to go with the accrual basis of accounting, where expenses are 

matched with the related revenues and/or are reported when the expense occurs, not 

when the cash is paid. The result of accrual accounting is an income statement that 

better measures the profitability of a company during a specific time period. This is suited 

to much larger businesses that may have a lot of incoming and outgoing stock for 

example!)

Benefits and Credits

You may need to calculate your income to work out what benefits you’re entitled to.

If you calculate your taxable profits by deducting the trading allowance instead of actual 

expenses incurred then your income will be reduced by the allowances, for:

 Tax credits

 High income child benefit charge

 Student loan repayment

 Married couples allowances

Income for Universal Credit purposes is not affected by the allowances.

Ok, so I need to go Cash Basis Accounting for my business then – so what do I need 

to do?

 At the end of the tax year, work out your taxable profit from your cash basis income

 and expenses records.

 Tick the cash basis box on the form when you send your return.



Keeping Records

You must keep records of all business income and expenses to work out your profit for 

your tax return, and that includes copies of invoices or bills sent to customers. You also 

need to know your total sales/trading profit at any time, because you’ll need to register for 

VAT if your income goes above £85,000 a year – as that’s when you need to start paying 

VAT.

Examples of the records you may need to keep are:

 Copies of your invoices, paper or electronic

 A spreadsheet of your income receipts

 Emails confirming income received

 Statements from the company who paid you which show the amount you received

 Bank statements

How do I record Income and Expenses?



 Bank deposit pay-in records

 A diary or appointments book showing your income from each customer

HMRC can charge you a penalty if the records you keep aren’t accurate, complete and 

readable or if you don’t retain them for the required period of time.

 Bank deposit pay-in records

 A diary or appointments book showing your income from each customer

HMRC can charge you a penalty if the records you keep aren’t accurate, complete and 

readable or if you don’t retain them for the required period of time.

With cash basis, only record income you actually received in a tax year. Don’t count any 

money you’re owed but haven’t yet received.

Example: You invoiced someone on 15 March 2017 but didn’t receive the money until 30 

April 2017. Don’t record this income for your 2016 to 2017 tax return, but instead for 2017 

to 2018.

You can choose how you record when money is received or paid (for example the date the 

money enters your account or the date a cheque is written) but you must use the same 

method each tax year.

All payments count - cash, card, cheque, payment in kind or any other method.

Income

Expenses are business costs you can deduct from your income to calculate your taxable 

profit. In practice, this means your allowable expenses reduce your Income Tax. So for 

example, say your turnover is £30,000, and you claim £10,000 in allowable expenses.

Expenses



You’ll only pay tax on the remaining £20,000 (your taxable profit)

(Note: If you run your own limited company, you need to follow different rules. You can 

deduct any business costs from your profits before tax. You must report any item you 

make personal use of as a company benefit.)

Only count the expenses you’ve actually paid. Money you owe isn’t counted until you

pay it.

Examples of allowable business expenses if you’re using cash basis are:

 Things you use in your business, such as machinery, computers, vans

 Interest and charges up to £500, for example: interest on bank overdrafts

 Buying goods for resale

 Office and admin costs, for example: stationery or phone bills

 Travel costs, for example: fuel, parking, train or bus fares

 Clothing expenses, for example: uniforms

 Staff costs, for example: salaries or subcontractor costs

 Things you buy to sell on, for example: stock or raw materials

 Financial costs, for example: insurance or bank charges

 Costs of your business premises, for example: heating, lighting, business rates

 Advertising or marketing, for example: website costs



So this might be something that you’ve already thought about, but the matter of what 

classifies as acceptable to put under business expenses is actually a bit of a grey area!

The basic rule is that if you can IDENTIFY the proportionate use of something as 

exclusively for business use, then it can be classified as a business expense and an 

allowable expense. 

However, if you can’t identify which element is for business and which for private (so it’s 

dual purpose) then it’s classed as private expenditure and can’t be included.

Some examples:

Cole has one telephone line in his house, which he uses to make both personal and 

business calls. Because he receives an itemised bill, he’s able to IDENTIFY the 

proportionate use of the phone that is for business, and as a result classify that proportion 

as a business expense (He could check the percentage business use over two months and 

then work out the approximate yearly proportion).

Other Identifiable Elements for business and private use include: motor expenses 

(specific travel mileage), postage, stationery, heating and lighting, rent / mortgage interest 

(House related is worked out usually by the ratio of rooms in your house to the rooms you use 

for business).

Kelly is travelling from London to the Midlands for a photoshoot. She decides that while in 

the Midlands, she’ll take a week long break visiting her good friend Edel. Now, it’s harder 

to identify her initial travel by train to the Midlands as a business expense, because it’s 

Expenses With Private And Business Use



dual purpose to get her to her friend Edel. So the train journey becomes a private expense. 

The taxi from the station to her photoshoot remains a business expense, but the rest is too 

unidentifiable.

Other Non-Identifiable Elements for business and private use include: Clothing – except 

specific items relating to safety for example, and Meals – except when taken as part of a 

business journey away from home.

What are pre-trade expenses?

Pre-trade expenses are those that you pay out before you start trading. As a general rule, 

trade cannot commence until you are:

 In a position to provide the goods and services that your business will provide (for

 example you have bought some stock); and

 You do provide, or offer to provide, the goods and services to your customers

However, to get to the point of being able to start trading you are likely to have spent 

money on things necessary for your business such as buying equipment, buying stock, 

paying rent for premises, getting insurance, advertising. These expenses are likely to be 

pre-trade expenses.

Pre-trade expenses can also include items that you owned privately that you will now use 

in your business.

If the expenses were incurred within seven years of you starting to trade, and the 

expenses would have been tax-deductible if you had incurred them while you were

Can I claim for pre-trade expenses?



trading, then you can treat them as if they were incurred on your first day of trading and 

so claim them in addition to the other business expenses relating to the first period of 

trading. This rule does not apply to expenses that will form part of your accounts in any 

case for example costs of stock.

Example: Brian starts trading as a photographer on 1 June 2018. He had 500 leaflets 

printed to advertise his services in March 2018. The cost of these leaflets will be treated as 

a separate pre-trade deduction from his profits in the first accounting period. This is 

because such advertising costs would normally be deducted from his trading profits had 

he paid for them after he started trading and they were incurred within seven years of 

trade commencing.

Capital expense items are usually items costing over £100 which have a long-term use in 

the business, e.g., tools, equipment, computers, cars, etc. (Things that are made to last 

longer than 1 or 2 years!) 

On an accrual basis of accounting, some of these may be eligible for capital allowances – 

which reduces the amount of taxable income you have. (Because capital items have a life 

over several years, the tax relief is spread over several years by claiming capital allowances 

rather than a deduction in one year's accounts.) 

On a cash basis of accounting, some of these items are basically treated like revenue 

expenses.

Revenue expenses relate to items which are used up in the course of business, eg 

stationery, stock, utility bills, rent.



Remember that if you use the cash basis of accounting you will not claim capital 

allowances except on the purchase of cars. 

If you incur capital expenditure, on assets that will be used in your trade, before trading 

starts, the expenses are treated as being incurred on your first day of trading. 

The tax treatment of these capital costs will depend if you are using the accruals basis or 

cash basis to prepare your accounts. If you are using the cash basis then you may be able 

to claim these as a business expense and if you are using the accruals basis you may be 

able to claim capital allowances.(You can’t do both – claim them as a business expense 

AND claim capital allowances – it’s one or the other!)

Example: Peter buys a strobe lighting kit for his new photography business on 3 March 

2018, but does not start trading as a photographer until 1 May 2018. He will be treated as 

buying the kit on 1 May 2018 and can claim capital allowances on the cost of the kit (as 

long as he has not elected to use the cash basis of accounting). If Peter has elected to use 

the cash basis then the cost of the kit is treated as incurred on 1 May 2018 and he can 

claim the cost as a business expense instead.

If you use something for both business and personal reasons

You can only claim allowable expenses for the business costs.

Example: Your mobile phone bills for the year total £200. Of this, you spend £130 on 

personal calls and £70 on business.

You can claim for £70 of business expenses.



If you work from home, you may be able to claim a proportion of your costs for 

things like:

 Heating

 Electricity

 Council Tax

 Mortgage interest or rent

 Internet and telephone use (including proportionate line rental) Note: Where 

private use is not significant, the full cost of telephone and broadband service can be 

claimed as a business expense. 

You’ll need to find a reasonable method of dividing your costs, for example by the number 

of rooms you use for business or the amount of time you spend working from home. 

(Alternatively, if you work from home you could opt for the simplified flat rate option, but 

that’s discussed below! But keep all household bills as evidence of amounts paid, in order 

to work out proportionate amounts as business expenses.) Also, while it might be 

tempting to state that you have a room EXCLUSIVELY for business in your home in order to 



gain the tax relief on it, be warned: When it comes to selling your home, this would reduce 

the amount of Capital Gains tax private residence exemption you would be entitled to – 

so it may be easier to put a tv in your office and claim it’s dual use!

Example: You have 4 rooms in your home, one of which you use only as an office.

Your electricity bill for the year is £400. Assuming all the rooms in your home use equal 

amounts of electricity, you can claim £100 as allowable expenses (£400 divided by 4).

If you worked only one day a week from home, you could claim £14.29 as allowable 

expenses (£100 divided by 7).

Also note: A commercial photographer working from home using specialist studio 

lighting will have a much higher trade expense for electricity than someone in another 

work-from-home capacity.

This all seems so complicated?! Is there an easier way for me to calculate my business 

expenses?

Well, yes, there is! You can use a method known as “Simplified Expenses”.

This method uses flat rates instead of working out actual business costs – it’s totally 

optional to use this method – just decide if it works for you and your business! Flat rates 

can be used to work out business costs for vehicles, working from home and living in your 

business premises.



Who can use simplified expenses

Simplified expenses can be used by:

 Sole traders

 Business partnerships that have no companies as partners

(So it can’t be used for limited companies!)

Ok, How do I use simplified expenses then?

1. Record your business miles for vehicles, hours you work at home and how many

 people live at your business premises over the year.

2. At the end of the tax year use the flat rates for vehicles, working from home, and

 living at your business premises to work out your expenses.

3. Include these amounts in the total for your expenses in your Self-Assessment

 tax return.

Use the simplified expenses checker: https://www.gov.uk/simplified-expenses-checker to 

compare what you can claim using simplified expenses with what you can claim by 

working out the actual costs. This will help you work out if simplified expenses suit your 

business.

Current flat rate deductions:

£10 a month for 25 hours to 50 hours working from home

£18 a month for over 50 to 100 hours

£26 a month for over 100 hours

The flat rate covers all household goods and services, food and drink and utility bills, but 



not mortgage interest, rent, council tax or rates.

 

What sort of things do I need to keep records of?

You’ll need to keep records of:

 All sales and income

 All business expenses

 VAT records if you’re registered for VAT

 PAYE records if you employ people

 Records about your personal income

You don’t need to send these records in when you submit your tax return, BUT you do 

need them so you can work out your profit or loss to put on your tax return, and to show 

them to HMRC if you’re asked to do so.



Using your private car for work

There are two approaches to working out your private use of your car versus your

business use:

1.  Suitable when motor costs are high: Add up all your motor expenses for the year,

 (fuel, servicing, insurance, licence, and mileage with a record book showing

 business and private trips) then work out the percentage of those that are for

 business, based on the business miles you do. (You could also get tax relief for part

 of the capital cost of the car by claiming capital allowances – remember a car is the

 only exception in being able to do this EVEN IF you opt for a cash basis accounting

 route over an accrual basis route).

2.  Suitable for small businesses: Claim a fixed rate mileage allowance for business

 travel – this way the cost of buying the car is already included in the mileage claim.

 Most small businesses claim 45p per mile travelled (45p for the first 10,000 miles

 and 25p thereafter). Ideally, keep a record of all business journeys to demonstrate

 evidence of the number of miles claimed in each tax year. If there’s no log, you’ll

 have to estimate the business mileage by taking the annual mileage from an MOT

 certificate, and apply a percentage estimated business use (by sampling

 percentage use over 3 or 4 weeks). 

Whichever option you choose – you need to continue with that option as long as you own 

that particular car. 

Things you can claim expenses for:

Office, property and equipment

Claim items you’d normally use for less than 2 years as allowable expenses, for example:



 Stationery

 Rent, rates, power and insurance costs

For equipment you keep to use in your business, for example computers or printers, claim:

 Allowable expenses if you use cash basis accounting

 Capital allowances if you use traditional accounting

Stationery

You can claim expenses for:

 Phone, mobile, fax and internet bills

 Postage

 Stationery

 Printing

 Printer ink and cartridges

 Computer software your business uses for less than 2 years

 Computer software if your business makes regular payments to renew the licence

 (even if you use it for more than 2 years)

Rents, rates, power and insurance costs

You can claim expenses for:

 Rent for business premises

 Business and water rates

 Utility bills

 Property insurance



 Security

 Using your home as an office (only the part that’s used for business)

Business premises

You cannot claim expenses or allowances for buying building premises.

Claim expenses for repairs and maintenance of business premises and equipment.

For alterations to install or replace equipment, claim:

 Allowable expenses if you use cash basis accounting

 Capital allowances if you use traditional accounting

Car, van and travel expenses

You can claim allowable business expenses for:

 Vehicle insurance

 Repairs and servicing

 Fuel

 Parking

 Hire charges

 Vehicle licence fees

 Breakdown cover

 Train, bus, air and taxi fares

 Hotel rooms

 Meals on overnight business trips

You cannot claim for:

 Non-business driving or travel costs

 Fines



 Travel between home and work

Buying vehicles

If you use traditional accounting and buy a vehicle for your business, you can claim this as 

a capital allowance.

If you use cash basis accounting and buy a car for your business, claim this as a capital 

allowance as long as you’re not using simplified expenses.

For all other types of vehicle, claim them as allowable expenses.

Clothing expenses

You can claim allowable business expenses for:

 Uniforms

 Protective clothing needed for your work

 Costumes for actors or entertainers

You can not claim for everyday clothing (even if you wear it for work).

Staff expenses

You can claim allowable business expenses for:

 Employee and staff salaries

 Bonuses

 Pensions

 Benefits

 Agency fees

 Subcontractors

 Employer’s National Insurance



You can not claim for carers or domestic help, for example nannies.

Reselling goods

You can claim allowable business expenses for:

 Goods for resale (stock)

 Raw materials

 Direct costs from producing goods

You can not claim for:

 Any goods or materials bought for private use

 Depreciation of equipment

Legal and financial costs

Accountancy, legal and other professional fees can count as allowable business expenses.

You can claim costs for:

 Hiring of accountants, solicitors, surveyors and architects for business reasons

 Professional indemnity insurance premiums

You can not claim for:

 Legal costs of buying property and machinery - if you use traditional accounting,

 claim for these costs as capital allowances

 Fines for breaking the law

Bank, credit card and other financial charges

You can claim business costs for:

 Bank, overdraft and credit card charges

 Interest on bank and business loans



 Hire purchase interest

 Leasing payments

 Alternative finance payments, for example Islamic finance

If you’re using cash basis accounting you can only claim up to £500 in interest and bank 

charges.

You can not claim for repayments of loans, overdrafts or finance arrangements.

Insurance policies

You can claim for any insurance policy for your business, for example public liability 

insurance.

When your customer does not pay you

If you’re using traditional accounting, you can claim for amounts of money you include in 

your turnover but will not ever receive (‘bad debts’). However, you can only write off these 

debts if you’re sure they will not be recovered from your customer in the future.

You can not claim for:

 Debts not included in turnover

 Debts related to the disposal of fixed assets, for example land,

 buildings, machinery

 Bad debts that are not properly calculated, for example you can not just estimate

 that your debts are equal to 5% of your turnover

Bad debts can not be claimed if you use cash basis accounting because you’ve not 

received the money from your debtors. With cash basis, you only record income on your 

return that you’ve actually received.



Marketing, entertainment and subscriptions

You can claim allowable business expenses for:

 Advertising in newspapers or directories

 Bulk mail advertising (mailshots)

 Free samples

 Website costs

You cannot claim for:

 Entertaining clients, suppliers and customers

 Event hospitality

Subscriptions

You can claim for:

 Trade or professional journals

 Trade body or professional organisation membership if related to your business

You cannot claim for:

 Payments to political parties

 Gym membership fees`



 Donations to charity - but you may be able to claim for sponsorship payments

Why is it important for me to submit a tax return, even if I make a loss?

The reason you STILL NEED TO SUBMIT a tax return, even if you’ve made a loss, is so that 

the loss can be carried forward against future profits you make in the same business. As 

MOST businesses make a loss in their first year due to all the start up costs, etc., this is 

particularly good news as it means the loss will lower the amount of taxable income for 

the following year.

You need to keep PROOF for your records. What counts as proof?

Types of proof include:

 All receipts for goods and stock

 Bank statements, chequebook stubs

 Sales invoices, till rolls and bank slips

If you’re doing the accrual method (traditional) for accounting rather than cash basis only, 

you’ll need other examples of proof such as money owed but not paid, etc.!)

Keep your records for a minimum of FIVE YEARS in case HMRC ask for them at any stage.

Ok – Next up is National Insurance!

Once you are making a profit of £6,205 or more a year as self-employed, you pay National 

Insurance. But many choose to pay it voluntarily also because of the benefits linked to it, 

including being eligible for a full state pension by not having gaps in your National



Insurance record so you have enough “qualifying years”. Paying it doesn’t ALWAYS increase 

your state pension though, so it’s worth checking with the “Future Pension Centre” to see 

if you’ll benefit from making voluntary contributions.

https://www.gov.uk/future-pension-centre

 You may also be eligible for National Insurance credits if you claim benefits because you 

can’t work, are unemployed or caring for someone full time. If you are though, you can’t 

pay voluntary National Insurance at the same time.

The rates for the 2018 to 2019 tax year for Voluntary National Insurance are:

 £2.95 a week for Class 2

 £14.65 a week for Class 3

You’ll need a National Insurance Number before you can start. It’s made up of letters and 

numbers, will never change, and you’ll find it on old payslips, P60, letters about tax, etc. If 

you don’t have one, contact HMRC to get one.

If you’re self employed, you pay Class 2 and Class 4 National Insurance from the table 

below, depending on your profits. You can pay both of these through your Self 

Assessment tax return.



Ok, so you’re all set up, and ready to make some 

money! How do you actually GET the money from 

your clients?

The easiest way is to invoice them! If you are providing a product or service to a client, you 

need to give them an invoice that states certain information, including how much needs 

to be paid, and when the customer needs to pay it by. You can set your own payment 

terms, such as discounts for early payment (like a gallery upsell for example) and payment 

upfront.



If you’re a sole trader, the invoice must also include:

 Your name and any business name being used

 An address where any legal documents can be delivered to you if you are using a

 business name

If you’re a Limited Company, the invoice must

also include:

 If your company is a limited company, you must include the full company name as

 it appears on the certificate of incorporation.

What information needs to be on my invoice?

Your invoice must include:

 A unique identification number

 Your company name, address and contact information

 The company name and address of the customer you’re invoicing

 A clear description of what you’re charging for

 The date the goods or service were provided (supply date)

 The date of the invoice

 The amount(s) being charged

 VAT amount if applicable (if you’re earning more than £85,000 per year)

 The total amount owed



 If you decide to put names of your directors on your invoices, you must include the

 names of all directors.

 If your business is earning over £85,000, you must register to pay VAT, and

 use VAT invoices with your customers:

This means that you will need to charge them VAT on all purchases -which if your clients 

are also businesses they may not mind as they can claim most of that back. There is also 

extra information necessary on a VAT invoice, and VAT returns must be submitted to HMRC 

four times per year.

Unless you agree a payment date, the customer must pay you within 30 days of getting 

your invoice or the goods or service. If payment is late, you have the right if you wish to 

charge interest for late payment.

What do I do if a payment is late?



Remember also, that GDPR is a big thing in the UK and in Europe. There are certain rules 

that must be followed on how you store and use customer data, including how to protect 

their financial information. The Data Protection Act 2018 controls how your personal 

information is used by organisations, businesses or the government.

Living and working in Europe? Know your GDPR!

They must make sure the information is:

 Used fairly, lawfully and transparently

 Used for specified, explicit purposes

 Used in a way that is adequate, relevant and limited to only what is necessary

If your client is another business, the interest you can charge for late payment for goods or 

a service is ‘statutory interest’ - this is 8% plus the Bank of England base rate for business 

to business transactions. You cannot claim statutory interest if there’s a different rate of 

interest in a contract.

 

You can also charge a business a fixed sum for the cost of recovering a late commercial 

payment on top of claiming interest from it. The amount you’re allowed to charge 

depends on the amount of debt. You can only charge the business once for each payment.



 Accurate and, where necessary, kept up to date

 Kept for no longer than is necessary

 Handled in a way that ensures appropriate security, including protection against

 unlawful or unauthorised processing, access, loss, destruction or damage

There is stronger legal protection for more sensitive information, such as:

 Race

 Ethnic background

 Political opinions

 Religious beliefs

 Trade union membership

 Genetics

 Biometrics (where used for identification)

 Health

 Sex life or orientation

There are separate safeguards for personal data relating to criminal convictions and 

offences.



You’ll need to pay for your domain name – your website address. The usual costs for this in 

the UK are between £3 and £10 per year, but the more popular the name, the more 

expensive it’ll be.

Some popular domain websites:

Domain

Building your website requires hosting. Hosting a website costs between £5 and £60 per 

month. However, there are some hosting providers that’ll offer extremely reduced rates 

for your first year of hosting for under £10.

Hosting

Your platform is the actual website itself – the style or look to it. Some websites are free, 

but may come with unwanted advertising. Other websites may have a charge in order to 

remove advertising, or to add a “theme” to give your website a particular look!

Platform

Building a website:

Bluehost Go Daddy Google Domains Name.com

Bluehost Go Daddy HostGator



Some popular website platform companies

Popular Professional Labs

Wordpress

Wix

Squarespace

Zenfolio

Weebly

Photobiz

Loxley

Saal-Digital

NPhoto

DSCL

Sim Lab

C41S

Trade Canvas Print DS Colour One Vision Imaging

If you’ve made it to the end of this guide, firstly, well done! And secondly, thank you – I 

hope you’ve found it useful. Starting a business can seem daunting, and it may feel 

sometimes like a lonely road! Just know, that the steps in this guide are a learning curve 

for everybody at one stage – but set everything up correctly, and you will be all set to 

focus on making your business a success. 

With the help of all of us right here in Cole’s Classroom, you will never need to feel like 

you’re on this road alone – WE as a community are the best resource you could hope for, 

and with  a touch of resilience and persistence, you will soon be able to call yourself the 

proud owner of a successful business!

Conclusion



Edel Clark is an Irish multi-tasking wife, living in the UK, and mammy to Aaron and Alyssa, 

two toddlers who are without question her “Why” to everything. A true believer in 

pushing through all barriers to achieve the life you dream of, she has ticked the boxes of 

working in the fields of Education, Journalism, and Photography – with the latter being 

the one that sparks a fire like no other. She mainly focuses on Newborns, Families, 

Lifestyle, and Weddings, but like many people, struggles to say no just in case she misses 

something fun! All of the above means that, obviously, she’s addicted to coffee, late night 

snacking and listening to Bon Jovi on repeat. Her motto? If in doubt, do it – because 

there’s NO greatest fear than regret.
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